TECHNICAL PAPER SUBMISSION FORM

INSTRUCTIONS: 
Individuals interested in presenting at the Technical Session must submit a one-page abstract along with the completed Proposal Form (next page).  Deadline for submission is TBD (January 2011).  
Abstracts exceeding one-page are automatically disqualified.  An example abstract format is provided herein.  The Proposal Form does not count toward the one-page limit.
Send completed Proposal Form and Abstract by  (TBD) January 2011 via email:
Carol Devier-Heeney                 Carol.Devier-Heeney@brooks.af.mil
HQ AFCEE/TDNC
3300 Sidney Brooks
Brooks City-Base, TX 78235
210/536-4520.
NOTIFICATION OF SELECTED PRESENTATIONS: 

Selected presenters shall be notified by (TBD) January 2011.  If your abstract has been accepted for presentation at the Technical Session, please be prepared to bring your own laptop with presentation loaded, as well as an electronic copy of the presentation on a CD.   It is the responsibility of the Presenter to ensure that the presentation is loaded onto the computer and operates properly. A Moderator will be assigned to each session, please make sure to coordinate with Moderator before the start of the Technical Session.  
NOTICE TO COMMERCIAL FIRMS:
A few ground rules have been established to ensure presentations are focused on the topic and not on an individual firm.  For example:

· The presentation must focus on the project, topic, or issue and not an individual firm’s capabilities and successes. Description of a firm’s role in the project/topic, or individual qualifications, will be limited to no more than 5 minutes total presentation time.  

· Firm logos and other advertising will be limited on overheads, handouts, and other audio/visual media directly relating to the presentation – no signs, marketing materials/brochures, etc.

· Any violation (intentional or unintentional) may result in the immediate termination of the session and release of attendees to attend other sessions.
WHO MAY PRESENT: 
Technical Sessions presentations are limited to: Registered Exhibitors, Students, and Air Force Instructors.  Instructors and contractors who are not Air Force employees (e.g., outside consultants who teach courses at the request of USAF, on-site contractors who are not registered as exhibitors), will NOT be allowed to present unless they are also registered exhibitors. 

Instructions:  Complete this Proposal Form and submit, along with One-Page Abstract, via 


E-mail to carol.devier-heeney@brooks.af.mil.

	Organization:

	

	Presenter/Contact Name:
	

	E-mail:

	

	Address:


	

	Office Phone:
	

	Cell Phone:
	

	Fax:

	


How are you affiliated with the Symposium?   ____________________________________________







   (Registered Exhibitor, Student, and/or Instructor)

How does your topic relate to the 2010 list of topics, and what makes your presentation stand out?
	


What is your target/recommended audience?
	


Any special needs or concerns?
	


ABSTRACT FOR TECHNICAL PRESENTATION
TITLE OF YOUR PRESENTATION
NAME OF PRESENTER

Affiliation

Summary (of the proposed presentation)
